Employee Pay Dates – 2012

Schedule for Adjunct Faculty
for classes lasting the entire semester


	With the implementation of HRMS, the process of adjunct faculty pay for all credit classes has been moved to a monthly schedule.  Processing for non-credit classes will continue to be submitted on the next available bi-weekly pay cycle following the submission of information to Payroll following completion of the work assignment. The monthly adjunct pay schedule for 2012 is as follows:

	Pay Period
	Payroll Submission Deadline
	Pay Date

	January 1 – 31
	January 18
	February 1

	February 1 – 29
	February 15
	March 1

	March 1 – 31
	March 15
	March 30

	April 1 – 30
	April 12
	May 1

	May 1 – 31
	May 17
	June 1

	June 1 – 30
	June 11
	June 29

	July 1 – 31
	July 13
	August 1

	August 1 – 31
	August 15
	August 31

	September 1 – 30
	September 13
	September 28

	October 1 – 31
	October 12
	November 1

	November 1 – 30
	November 15
	November 30

	December 1 – 31
	December 12
	December 31

	Please note that any classes that begin after the payroll submission deadline for each pay period will not be processed until the following pay period due to schedule constraints.  For instance, if a class began on August 22, enrollment figures would not be available for submission to Payroll before the August 15 deadline.  Therefore, any time worked during the pay period August 22 – 31 would not be processed until the September payroll is processed and would be paid on September 28.



